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INITIATING A NEW PROTOCOL
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Action IACUC .
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Pending Protocols
Settings
Protocols Pending PI Action
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[RAP 26247 Streamlyne Research Notification Protocol 2006002980 Review Complete FINAL 03:56 PM 06/16/2020 NONE  w
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UPDATING THE PROTOCOL TAB
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E +v Q ManMenu SystemAdmin Identity % Maintenance M Bookmarks

o Document Number : 26792 Document Status : Pending/In Progress
Inltlal IRB PrOtOCOI Document @ Initiator:Last Updated : admin Submission Status :
+r Bookmark this document Protocol # : Expiration Date :
e °
Personnel
Questionnaire Document Overview
* Description : s Explanation : s

Custom Data

- ] Organization Document Number :
Special Review g

Notes & Attachments

) ¥ Required Fields for Saving Document
Protocol Actions

Required Fields for Saving Document ()
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Streams " Protocol Type: (Standard v - Frnepatinvestators internal user Name search 10 lOcate the Pl enter a
Complete these 3 External Address Book search their UPR e-mail Q
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? Status & Dates
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? Funding Sources
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EXTERNAL IRB ACCEPTED PROTOCOL (IF APPLICABLE)
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Special Review
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Code/Description Actions
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Reference ID1: Reference ID2:

Summary/Keywords : (,5

Select External IRB
and enter the name.
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Comment: s



FUNDING SOURCES
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lnltlal lRB Pr0t000| Document @ Initiator:Last Updated : admin Submission Status :
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¥r Bookmark this document
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Special Review 9 Status & Dates
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Protocol Actions
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Funding Sources ®

Link your IRB Protocol
to your proposal.

* Funding Type * Funding Number * Source Title Actions
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¥ Participant Types
Participant Types @

* Type * Count Actions

Add: select v m

Total Participants: 0



PARTICIPANT TYPES
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? Document Overview

Questionnaire

Custom Data ? Required Fields for Saving Document

Special Review 9 Status & Dates

Notes & Attachments - :
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Protocol Actions
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Funding Sources ®
* Funding Type * Funding Number * Source Title Actions
Add: select v =3
Participant Types @
You must complete e  count Actions
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Initiator:Last Updated : admin Submission Status :
Protocol #: Expiration Date :

Initial IRB Protocol Document @
* Indicates required field

¥r Bookmark this document
Protoco ¥ A
Personnel

¥ Protocol Personnel

Queastionnaire
Protocol Personnel (3

Add other employees like
Co-l or Study Personnel.

Special Review
® Internal User Name

Motes & Attachments

-
Protocol Actions ) External Address Book ID

Q

Permissions

* Parson Unit * Protocol Role
Streams

Add: salect - m m

B v SHARON M SANTIAGO PAGA Principal Investigator
SHARDHN M SANTIAGO PAGAN (3

= Person Details

Protocol Role : | Principal Investigator v | bl

L

Affiliation Type :  salect

Contact Information

ED Training
=3



UPDATING THE QUESTIONNAIRE TAB
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+r Bookmark this document Protocol # : Expiration Date :

Protocol @
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Personnel

- - W ] '
S New IRB Protocol (Incomplete)
Special Review Questions

Motes & Attachments

Protocol Actions Please select the category that best describes your submission:

Permissions
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Streams

Answer the questions and add notes and attachments accordingly.

2 IRB Screening Questionnaire (Optional) (Incomplete)

webpage JArorem.rém.upr.edu/ It you nave any questions.
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UPDATING THE SPECIAL REVIEW TAB (FOR PROTOCOLYS)
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¥ Bookmark this document
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Personnel

Questionnaire W Special Review
Specal Review @
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Motes & Attachments Siatus =
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Add other special reviews (NOT HUMAN SUBJECTS) linked
to your IRB protocol like biosafety, IACUC, foreign travel, etc.



UPDATING THE PERMISSIONS TAB

@WNE‘
Research

E E «v Q wmanMenu Identity & Maintenance

System Admin
Initial IRB Protocol Document @
¥r Bookmark this document

Protocol

Personnel

? Assigned Roles

Questionnaire

Special Review ¥ lsers

Notes & Attachments Users &
Protocol Actions * User Name Full Name Unit # Unit Nama
Permissions R Q
mariel isonet@upr.edy I A MAISONET A b ( >hanceliors Offic
Streams 1 ariela maisoneti@upr edu MARIELA MAISONET ALEJANDRO 00000002  Chancellor's Office
) souhail malave@upr.edu SOUHAIL M MALAVE RIVERA 00001242  Social Sciences, Departrment of

Enter the users e-mail, press search to add them and assign a role.

Document Number : 26794
Initiator:Last Updated : admin
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Document Status : Pending/In Progress
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Protocol #: Expiration Date :
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unassigned LS
Aggregator

Aggregator
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UPDATING THE NOTES & ATTACHMENTS TAB
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Special Review Add Protocol Attachment (3
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Streams
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Repeat the process for every attachment.



PROTOCOL ACTIONS TAB
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Protocol m ©

Personnel
Questionnaire > Request an Action
Special Review 2 Print
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2 Copy to New Document
Permissions

Streams 2 Route Log
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= errars that prevent submission inlo routing
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=3 New IRB Protocol (1)
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PROTOCOL ACTIONS TAB
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¥r Bookmark this document Protocol #: Expiration Date :
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Personnel - R
v Request an Ac
Questionnaire Request an Action
Special Review Available Actions (® Visit the IRB webpage https://irbrcm.rcm.upr.edu/ if you have
any questions regarding levels of Submission Type.
Notes & Attachments =3 Submil for Review l
Protocol Actions * Submizsion Type : | initial Protocol Submission * Submission Review Type : [En-:p-eljﬂelj w |
2 N i * H
Permissions Type Qualifier : | select v <(ummm *Optional
Committes : | salec w Schedule Date :  select w
Streams
*Checklist
(Expedited) |_= Category 1: Clinical studies of drugs and medical devices only when condition {a) of (b) is met (a) Resaarch on drugs fof which an investigational new
drug apphicaton (21 CFR Part 312) &5 not requered. (Mole: Reseanch on manketed dnegs that signi )

Category 2 Collection of blood samples by finger stick, heel slick, sar stick, or venipuncture as follows: (a) Trom heafthy, nonpregnant adults who weigh
at least 110 pounds. For thesa subjects, the amounts drawn may not exceed 550 ml in an 8 week )

| Category 3. Prospactive collection of biclpgical specimens for research parposes by noninvasive means. Examples: (a) hair and nail clippings in a
nondisfiguring manner; (b) deciduous teeth at time of exfodiation or if routine patient care indicales )

|_| Category 4. Collectian of data hrough nonfvasive procedures (nat invelving genaral anesthasia of sedation) routnely employed in clinical prachos,
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_| Category 5 Research involving matenals (data, documents, records, or specimens) that have been collected, or will be collected solely for nonresearch
purpases (such as medical ireatment or diagnosis). (NOTE: Some research in this calegory may be & -

|_| Category & Collection of data from voice, video, digital, or image recordings made for research purposes
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REVIEWING THE STREAMS TAB
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Special Review
Notes & Attachments
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Identity ~ &¥ Maintenance

Streams @

View:
@ Proposal > Award

Q%'Llnstitutional Proposal 00000041

Institutional Proposal 00000041

Document Number : 9348
Initiator:Last Updated : irbadmin : 12:47 PM 03/18/2015 Submission Status : Withdrawn

[ . Document was successfully reloaded.

Click to view details.

Proposal No.
00000041 KD 3
Proposal Type: New
Account:

NSF Code:

Prime Sponsor:

Investigators

Pediatrics Professor (Principal Investigator)

Initial Period
Requested Start Date: 07/01/2015
Requested End Date: 06/30/2016
Total Direct Cost: 516,749.66
Total F&A Cost: $8,039.84
Total All Cost: $24,789.50
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M Bookmarks|

Document Status : Withdrawn

Protocol # : 1412000265 Expiration Date :

Y
\_/ Award > Proposal

ﬁ

Title

Sponsor: 000340 Mational Institutes of Health

Total Period
07/01/2015
06/30/2018
$216,749.66
$58,039.584
£274.789.50

Status
Pending
Sponsor Proposal No:
Activity Type: Research
Motice of Opp:
Cost Sharing
Unrecovered F&A
Special Review
Units
105030 : Pediatrics (Lead Unit)

‘{2Development Proposal 17




HOW TO APPROVE PROTOCOLS
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Questionnaire # Request an Action
Special Review ¥ Print
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Copy to New Document
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Co-l or Supervisor will have to approve the protocol or vice versa.
Click the Questionnaire Tab and Protocol Actions to Review.



HOW TO SEARCH FOR PENDING ACTIONS
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Initial IRB Protocol Document @ ¥ Route Log
¥r Bookmark this document [ reresh
Route Log
v ID: 4731
Protocol
m Title 2202000359; ABIGAIL QUINONES CHANZA
Fersonnel Type IRB Protocol Created 01:26 PM 02/09/2022
Initiator QUINONES CHANZA, ABIGAIL Last Modified 01:27 PM 02/09/2022
Questionnaire Route Status SAVED Last Approved
Node(s) Initiated Finalized

Special Review

Notes & Attachments ¥ Actions Taken

o - e - e
SAVED QUINONES CHANZA, ABIGAIL 01:26 PM 02/09/2022

Permissions

Streaams ¥ Pending Action Requests

Action Requested Of Time/Date Annotation

=3 IN ACTION LIST QUINONES CHANZA, ABIGAIL 01:26 PM 02/09/2022
COMPLETE

¥ Future Action Requests
Action Requested Of Time/Date Annotation
[ show | PENDING QUINONES CHANZA, ABIGAIL 09:15 AM 04/26/2022 KC-PROTOCOL PI
“ . . » . APPROVE
In Action List Approve” = means the protocol is on that person(s)
=3 PENDING (Multiple - expand to see details) 09:15 AM 04/26/2022 KC-UNT IRB Administrator Y 000001

Streamlyne Action List and waiting for them to review & approve it. APPROVE




HOW TO RESPOND TO A REVISION REQUEST
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Copy to New Document
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HOW TO LOCATE YOUR IRB APPROVAL LETTER
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