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Guia de configuracion de segundo factor de autenticacion
en cuenta de correo electrénico institucional

Para realizar los siguientes pasos utilice una computadora y su teléfono movil.

Acceder a https://outlook.office.com y escribir su direccidén de correo electrénico, ej. Juan.delpueblo@upr.edu

Outlook

B2 Microsoft

Sign in

to continue to Outlook

Email, phone, or Skype

No account? Create one!

Can't access your account?

Q Sign-in options

Seleccionar “Work or School account”

Outlook

BS Microsoft

It looks like this email is used with more than one
account from Microsoft. Which one do you want to
use?

Work or school account
[-\él Created by your IT department

Personal account
Created by you

Tired of seeing this? Rename your personal Microsoft
account.

Back
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Ingresar la contrasena

€

Enter password

Password

Forgot my password

Le debe aparecer una préoxima pantalla indicando que se requiere mas informacioén, presionar “Next”.

o Microsoft

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more
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Luego debe aparece una pantalla solicitando como Microsoft se puede contactar con usted para confirmar
gue autoriza el acceso a la cuenta. Seleccione “Mobile app” seglin muestra la pantalla y recibir notificaciones,

luego presione el botdn “Setup”.

Additional security verification

word. View video to know how to secure your account

Q

Secure your account by adc¢

Step 1: How should we contact you?

Mobile app \d

How do you w se the mobile app?

ant to

® Receive notifications for verification
Use verification code

To use these verification methods, you must set up the Microsoft Authenticator app.

m Please configure the mobile app.

En la préxima pantalla provee instrucciones para bajar y configurar la aplicacién moévil.

Configure mobile app

Complete the following steps to configure your mobile app.
1. Install the Microsoft authenticator app for Windows Phone, Android or iOS.
AJ,

2. In the app, add an account and choose "Work or school account”

3. Scan the image below

f you are unable to scan the image, enter the following information in your app.

Code: 391 247 239

Url:  https://cysO1napad12.na.phonefactor.net/pad/736145496

If the app displays a six-digit code, choose “Next".
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Luego de configurar la aplicacién mévil, haber escaneado el QR code proceda con los siguientes pasos. En
caso de que sea necesario, en la préxima seccidn muestra imagenes de la configuracién de la aplicacidon en el
teléfono mavil.

Microsoft Authenticator

v/

Let's try it out

Approve the notification we're sending to your app.

Resend notification

@ Approve sign-in?

University of Puerto Rico
@upr.edu

DENY  APPROVE

RCM-OSI Version: 8/25/2021



UPR UnlverSIdad de Puerto RICO FACILITANDO 5U ENLACE
ReCintO de CienCiaS Médicas CON LA TECNOLOGIA

RECINTO DE o o o .,
CIENCIAS MEDICAS Oficina de Sistemas de Informacion

E=lrH]

Additional security verification

Secure your account by add ng phene verification to your password. View video to know how to secure your account

Step 2: Let’'s make sure that we can reach you on your Mobile App device

Verification successful, Taking you to the next step

Microsoft Authenticator

v/

Notification approved

Luego de aprobar la notificacidon que recibe en su teléfono celular, abrira su correo electrénico en la
computadora. Este es el ultimo paso en la configuracidn y validacidon de un segundo factor de autenticacién
para cuenta de correo electrénico institucional.
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Configuracion de la aplicacion movil en el teléfono inteligente

Acceder la aplicacién moévil “Microsoft Authenticator”, presionar “Add account” y luego “Work or
school account”

12:45 AM

ol = 12:45AM

Accounts

< Accounts

What kind of account are you adding?

[ [
. Personal account
Add your first account -

=. Work or school account

Other (Google, Facebook, etc.)

Add account

Selecionar “Scan a QR code” y luego escanear el cddigo con su teléfono seglin aparece en la pantalla de
su computadora.

il 12:45 AM

{ Back Scan QR codec

Your account provider will display a QR code

3. Scan the image below.

Add work or school account

B2 ScanaQRcode

g Sionin
For passwordless enabled

users only.

L If you are unable to scan the—mla

Or enter code manually

CANCEL
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